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How to Submit a Resolution

for the Colorado PTA Convention

What are resolutions?

Resolutions are directives for action for Colorado PTA. They provide the foundation for advocacy and lobbying efforts. Resolutions may be adopted by voting delegates at the annual Colorado PTA Convention. 
Who may submit resolutions?

Local units, councils, Colorado PTA committees, the Colorado PTA board of directors and the Colorado PTA executive committee may submit resolutions.
Why submit a resolution?

Resolutions are submitted because your PTA considers a particular current issue sufficiently important to be addressed and acted upon by the Colorado PTA

Requirements for resolutions:

1. Must be in harmony with PTA purposes and policies.

2. Must be of statewide interest and concern and not be represented by present resolutions.

3. Must include sufficient background information in order to convince anyone without previous knowledge of the subject of the need for the resolution.

4. Submitting body must be in good standing with the Colorado PTA.

5. Should state a position not previously adopted.

Procedure for submitting resolutions:

1. Complete the submittal form. Include signatures of local unit president, secretary and 
the date of approval by submitting body.

2. Type resolution in proper form and send four (4) copies to the Colorado PTA office, 
including background information.  Include table of contents, reference background information to each whereas statement. See the National PTA Annual Resources 
for examples of proper form.

3. Proposed resolutions must be postmarked by December 31 to be considered for the 
next Colorado PTA convention.

4. The submitting body shall have a designated convention delegate prepared to speak 
to the resolution.

Notification of decision:

1. The resolutions committee will review each resolution submitted to determine if it complies with the rules set forth in this document.

2. The Committee will notify the submitting body of their decision. 

Emergency resolutions:

Emergency resolutions may be brought to the convention floor for consideration by a two-thirds (2/3) vote.  Once approved for consideration, a sufficient number of copies of the resolution must be available for distribution to the voting delegates. These must be provided by the submitting body. An emergency resolution must also follow the above requirements for resolutions.

Further information on resolutions may be found in the National PTA Annual Resources and the Colorado PTA Bylaws.  Note, the Colorado PTA submittal form may only be used for submitting Colorado PTA resolutions only.  The National PTA cover sheet must be used for National PTA resolutions.  

Submittal Form for 
Resolution to Colorado PTA Convention
Must be postmarked by December 31, and mail to Colorado PTA.
Title or
Subject of Resolution __________________________________________________________________
Originating Body:

( Local Unit  (Council  (Colorado PTA Committee within Division   
(Colorado PTA Special Committees   (Colorado PTA Board of Directors
(Colorado PTA Executive Committee

Signatures from originating body:                       Date of vote __________________________

President _______________________________________ Phone (             )____________________

Secretary ___________________________________________________

Endorsing Bodies (Note: Implies yes, if form contains signatures)

Council Name _______________________________ Date of vote ______________________________ 

Signature of President ________________________________________ 
Signature of Secretary ________________________________________ 
Colorado PTA Board of Directors 

Date of vote ______________________________

Signature of President ________________________________________ 
Signature of Secretary ________________________________________
Resolution Checklist — Is proposed action

· In accordance with PTA Purposes?     
Yes   No

· Related to education, health, welfare of children?
Yes   No

· Accompanied by background information and narrative?
Yes   No


(no more than 25 double-sided pages, 10/12 pitch point type)

· Supported by table of contents referencing background 
Yes   No


Information by page number supporting each whereas?


For Colorado PTA use only, date received _______________________________
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